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SCHOOL MISSION STATEMENT 

The mission of Annunciation School is to provide a Catholic education that inspires students to 
learn and grow so that their faith in Jesus is ignited, and the Holy Spirit guides them to leave a 

beautiful mark on the world. 

 

 SCHOOL VISION 

Our vision is that each student achieves their potential in a caring, open-minded, faith-filled 
community of learners that validates and honors the worth and dignity of everyone who enters our 

doors. 

 

SCHOOL CHARISM 

Inspired by St. Mary, the Mother of God, we say YES to a life of service, action, and love. 
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School Timetable  

 
Kindergarten  
 
AM 

Monday, Tuesday, Wednesday, Friday 

Instruction: 8:19 am – 11:23 am     

 
PM 

Monday, Tuesday, Wednesday, Friday 

Instruction: 11:57 am – 3:01 pm      

 
 
Grade 1 – Grade 6 

Monday, Tuesday, Wednesday, Friday   Thursdays 

First Bell              8:19 am                                    First Bell    8:19 am  

Recess                 10:15 am – 10:30 am  Recess                 10:15 am – 10:30 pm   

Lunch             11:57 am – 12:17 pm   
Note:  
Every Thursday students are dismissed at 11:59 am  

Lunch Recess      12:17 pm – 12:37 pm                      

Dismissal             3:01 pm                         

 
*As in previous years, the Thursday before Christmas and Spring Break will be a full day of instruction, with early dismissal on the 
Friday before the holiday. 

Children should not be at school before 8:09 AM or after 3:11 PM unless they are involved in a scheduled and supervised school activity, 
as there is no supervision. Students are required to wait for their rides outside on the benches in front of the school, as there is no 
supervision inside the school.  

 
Closed Campus Policy  

Annunciation School is a closed campus. This means that under no conditions are students allowed to leave the school grounds during 
instructional time, lunch break or recess without express parental permission. Notification of permission must be given directly by the 
parent to school staff.  

 

Academic Integrity  

Students who engage in dishonest practices such as cheating or plagiarism, will gain no credit for work they have neglected to complete 
themselves.  
 

At Annunciation, cheating and plagiarism are defined as:  

• Plagiarism: the representation, intentionally, of the ideas or work of another person without proper, clear, explicit 
acknowledgement  

• Collusion: supporting cheating or plagiarism by allowing one’s work to be copied or submitted for assessment by another 

• Duplication of work: the presentation of the same work for different assessment components  

• Any other behaviour that gains an unfair advantage for a student or that affects the results of another student  

Student Responsibilities  
The student is, ultimately, responsible for ensuring all work submitted is authentic; with the work or ideas of others fully and correctly 

acknowledged. Students have a responsibility to:   

• understand what constitutes academic honesty, an authentic piece of work and intellectual property  

• learn to care for and appreciate the ideas of others by providing reference pages 

 

There is no school for Kinder on Thursdays  
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• be knowledgeable about what constitutes malpractice (particularly plagiarism)  

• use the appropriate conventions for citing and acknowledging original authorship and internet sites  

• ensure their exhibition work reflects the criteria for academic integrity 

 
Staff Responsibilities  
It is the responsibility of each teacher to confirm that, to the best of his or her knowledge, all student work is the authentic work of 
each student. Teachers are also expected to support and act in accordance with the school’s policy on good academic practice and 
provide students with advice whenever necessary. In this respect, teachers must act as positive role models for students.  
The principal, and by extension, the school’s teachers, must ensure they:  

• promote and model academic honesty within the school culture and encourage the students to be critical thinkers and open-
minded to various sources of information  

• provide guidance on study skills, academic writing, how to conduct research, and how to cite sources  

• remind students of policy and expectations  

• educate students on appropriate conventions for citing and acknowledging original authorship and internet site  

• model academic honesty  

• inform the students of the consequences of being found guilty of malpractice  

• report academic malpractice to parents  

• follow through with a restorative action plan for the student 

Parent Responsibilities  

The parents are responsible for reviewing and supporting their child with adhering to the policy. The parents must:  

• ensure work submitted by their child is his/her own work  

• develop an understanding of academic integrity  

• lead by example and demonstrate how to access resources for personal inquiries appropriately 

• ensure they do not complete school work on behalf of their child  

 

Access to the Building – Students & Parents  
School entry doors are opened by staff for student access into the building at 8:19 AM each day. Students are expected to enter and 
exit the building through their designated recess doors. Students line up at these doors and enter once a staff member is there to 
escort them in. Siblings must make arrangements to meet at the entrance door of the youngest child outside the school at the end of 
the day. 

In order to maintain the safety of our students, all exterior doors are locked at all times. Students who are late for school are asked to 
enter through the front door and stop at the office to get a late slip. Like all school entrances/exits, the front entrance of the school is 
also locked at all times; therefore, students and guests must ring the doorbell in order to gain entry. 

Parents/Guardians must enter the building through the front door and sign in.  Parents who drop off or pick up their children 
are asked to wait outside student designated entrances and to stand back so that students can easily enter and exit the building. This will 
be especially helpful at the end of the day when students are trying to find their parents/guardians. If a parent needs to come into the 
school to talk to a staff member, please make an appointment and enter through the front doors only. For the safety of our students, 
we teach them never to open an outside door to an adult who is not a staff member and also that there should never be adults in the 
building without visitor badges.  
 
 

Accident & Illness  

If a student becomes ill or is significantly hurt while at school, we will attempt to contact the parent/guardian or person listed as an 
emergency contact in a timely fashion.  If contact cannot be made, we will attempt to make the student feel as comfortable as possible 
in the interim. Qualified school staff will provide First Aid when appropriate.  
If necessary, an ambulance will be called to take the child to the hospital. If the parent/guardian is not available, a staff member will 
accompany the student and stay with him/her until a parent/guardian arrives at the hospital. It is important that the school always 

has current home and work phone numbers and that all parents provide alternate emergency phone numbers. 

To prevent the spread of infection, we request that you keep your child at home until they are no longer infectious. Typically, 
children who are too ill to go outside at recess are too ill to be at school. This is particularly true in the case of children with severe 
colds.  Children coming to school with severe colds are unable to function well at school and provide a source of infection for other 
children.  Sick children recuperate at home faster. 
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Birthday Treats & Seasonal Treats are Not Permitted  

Parents are asked to please refrain from bringing birthday treats to the school; this includes cupcakes, cookies, and all other food 
items. Our school has many students and families with dietary requirements, allergies, restrictions, and cultural preferences. Our goal is 
to ensure all student-needs are honored by avoiding providing students with food that has not come from their own homes. Food that 
is brought to the school for birthdays, Valentine’s Day, Halloween, Christmas, etc., will not be handed out to students and will be 
returned to the family who brought it. Your understanding of this important policy is appreciated. There are times in the school year 
when families and students are invited to participate in Culture Day in grades 3-6. This is a day that entails the sharing of food. Families 
will be contacted by the homeroom teacher to ensure that parents are aware and give consent for their child to participate in these 
events. 
 

Attendance & Lates  
Punctuality and regular attendance at school are very important factors in the education of students.  All work missed during 

absences needs to be completed. Parents have a legal responsibility to get their children to school regularly and on time.  

 
Absences can be reported by logging in to School Messenger. Please download this app, as it will make it easier to report 
your child’s absence. Parents can call the school to report an absence as well,  Parents and guardians who do not phone the 
school or log an absence through School Messenger will receive an automated call through our division call system beginning at 9:30 
a.m. and again at 1:15 p.m. The system will continue to call until a response is given. These absences will be marked as unexcused. An 
answering machine is available for parents to leave a message outside of regular school hours. 
 
 
How can you report your child's absence in advance? 
You can report your child's absence with SchoolMessenger using one of the following methods, available 24 hours a day, seven days a 
week. Future absences can be reported at any time.  
To create your account, please use the same email address and phone number that you use for PowerSchool. 
Using your existing PowerSchool Account 

1. Log into the PowerSchool using your existing account. 
2. Click on the SchoolMessenger Icon in the left-hand menu to sign into the SchoolMessenger website. 
3. Select the Attendance Menu, then Report an Absence. 

On your mobile device: 
1. On your mobile device, download and install the SchoolMessenger app from the Apple App Store, the Google Play Store, 

or by clicking here. 
2. When you open the app for the first time, select “Sign Up” to create your account. 
3. Select Attendance, followed by “Report an Absence.” 

Using the SchoolMessenger website directly: 
1. Click on the SchoolMessenger website. Upon your first visit, select “Sign Up” to create your account. 
2. Select “Attendance,” then "Report an Absence." 

By telephone: 
1. Call 1-833-788-7662 to report an absence using the automated phone system. 

 
You can always report your child's absence by contacting your school directly. 
 
How does the SchoolMessenger SafeArrival System work? 
If your child has been marked absent and this absence has not been explained in advance, the SchoolMessenger (SafeArrival) system 
will be able to contact you quickly to request a reason for the absence by: 

• automated phone call 

• text message 

• email 

• mobile app push notification 
SafeArrival is part of the automated School Messenger notification system. It is available 24 hours a 
day, seven days a week so that you can report your child's absence at your convenience.  
 
 
 
 

Bicycles, Skateboards, & Rollerblades  

The school is unable to take responsibility for theft or damage of any personal items brought to school including bicycles, skateboards, 
etc. Bicycle racks are provided at the school.  All bicycles must be locked.  Please provide your child with a good bicycle lock that will 
help prevent theft. By law, students must wear helmets for their safety.  To ensure the safety of everyone, students are required to 
walk their bicycles once they are on school grounds. 

School Messenger App 

http://powerschool.ecsd.net/public
https://www.apple.com/ca/app-store/
https://play.google.com/store
https://go.schoolmessenger.ca/#/home
https://go.schoolmessenger.ca/#/home
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Bussing  

Bus passes are paid for through PowerSchool. Students in Kinder through to grade 6 no longer receive physical buss passes each month, 
which is a convenient change for parents.  

Children who are registered to use ECSD bussing receive the Guide to Using Charter (Yellow) Bus Service, which provides detailed 
information regarding all aspects of Edmonton Catholic Schools’ student transportation services. Parents are asked to carefully review 
and discuss this information with their children. It is important that children clearly understand the Safety Rules and Procedures for 
riding the bus, such as what stop to get off at; what to do if the bus doesn’t come; how to behave near the danger zone. The Guide to Using Charter (Yellow) 
Bus Service and other transportation information is available online: https://www.ecsd.net/transportation 

Students are accountable to the bus driver, classroom teacher, and principal for their behavior on the bus. Misbehavior can result in 
school-level consequences, including suspension from riding the bus. 

 

Bus Zone & Parking Lot 
SCHOOL BUS ZONE - The school bus zone along 165th Street extends from the cross walk to approximately the ETS bus stop. 
The parking ban is from 8:00 am to 4:00 pm which means that this is a no drop off zone. We also ask that all adults use the crosswalk 
to cross the street as this ensures safety for all parents and students. Respecting these rules is extremely important for our school buses 
loading and unloading children and all our families crossing the street. 
 

PARKING - For safety reasons, parents are asked to refrain from entering the staff parking lot to drop students off.  The staff 
parking lot is full, and we do not have enough stalls to accommodate all of our staff members. There is nowhere for cars to turn around, 
and cars backing out of the lot create a dangerous situation for children.  For your convenience, there is a student drop off/pick up area 

(school turnaround) located in the front of the school.  

The turnaround in front of the school is a drop-off/pick-up zone only. Please do not leave your vehicle while stopped in the 
turnaround area. This is a ‘Kiss and Go’ area. Please move along quickly and do not turn off your engine or leave your vehicle. The 
loading zone is not a parking lane.  

 

Communication  

We strongly believe that communication is key to your child receiving a solid education. Therefore, we rely greatly on email as a means 
of communicating important information with you. Please note that there is no monthly newsletter, but rather all information will be 
sent to you through emails, or you can visit our website at www.annunciation.ecsd.net.  

Teachers often communicate with parents via email as well. To ensure you are able to receive these important emails, as well as others 
correspondence that will be sent home throughout the year, please ensure that the school has your most updated email address. If you 
do not have access to a computer or smartphone, let the office know and we will forward printed information home to you. 
 
 

Curriculum  

Students in Kindergarten through Grade 6 follow the approved Program of Studies outlined by Alberta Education. In September, 
parents are invited to attend a Meet the Staff Evening where each teacher reviews the curriculum within the Program of Studies, as well 
as goals and outcomes to be achieved during the school year.  

 

Field Trips  

Field trips are coordinated with classroom activities and play an important role in the educational process. Parents will be informed of 
all field trips and a written parental consent will be requested. Appropriate behavior is essential for students going on field trips. Students 
may be excluded from field trips if classroom or previous field trip experiences indicate the student is having difficulty in handling 
his/her behavior responsibly. Students who have not returned a signed field trip permission form to school will not be allowed to 
participate in the field trip.  Please note that staff will not be calling parents to obtain parent permission forms or verbal consent on the 
day of the field trip, as there is not enough time or manpower to do this on the morning of trips.  

Note: Field trips can place students, staff, at volunteers at risk. In instances where there is student behavioral and / or safety concerns, 
the school may request that parents attend the field trip with their child to assume the role of supervisor and caretaker. In instances 
where a parent or guardian is unable to attend the field trip, the student will be required to remain at school with a different cohort of 

students or the parents may opt to keep their child home on the day of the trip.  

https://www.ecsd.net/transportation
http://www.annunciation.ecsd.net/
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Homework 
Homework is an extension of the student’s daily activities.  The amount of time each student will spend doing homework may vary 
according to the grade, ability, and study habits.   
There are many ways parents can help with homework: 

• providing a quiet, regular place of work, free from distractions (phones, T.V., video games, internet). 

• helping their child organize his or her time for assignments. 

• being the "audience" for reading practice, spelling, and math activities. 
 
 

Some of the purposes of homework are to: 

• complete assignments that have not been completed in school. 

• "catch-up" work to make up the work missed when a student has been absent for one or more days. 

• enrich a motivated student who may wish to pursue further study of a particular subject at home. 

• teach students to budget their time. 

• help students develop self-reliance and good study habits. 

• enable parents to see their child's progress. 

• strengthen the ties between home and school, particularly when parents can help with assignments.  

• overcome deficiencies when a child is experiencing difficulty with certain concepts or skills. 

 
Inclement Weather  

It is the responsibility of the students and parents to make sure that children are appropriately dressed for the weather.  Children will 
be outside before school, for morning recess and the noon hour break unless: 

• the temperature (including wind chill) is -20° C or colder. 

• the air quality health index reaches an index of 7 or higher. 

• there is continuous rainfall. 

• the field or surrounding play areas are deemed unsafe due to ice or puddles. 
 

Lost & Damaged School Property 

Students registered at Annunciation Catholic School are allowed to participate in textbook use and library activities, with the 

understanding that students return all materials in a satisfactory condition. Students are also given the privilege to use electronic devices, 

physical education equipment, science equipment, school furniture, audio visual equipment and so on. Any loss or damage of the above 

material, through student negligence, is the responsibility of the student and parent. Failure to observe this responsibility may result in 

the student being charged the replacement cost value. 

 

Lost & Found  

Please label all items of clothing (jackets, shoes, boots, etc.) with your child’s name. This will facilitate the return of misplaced 
items.  Annunciation does not have a Lost and Found box as we have learned, through experience, that students are more likely to be 
reunited with lost items if the item is left where it was found (typically in the hallway or classroom).  
 
 

Hot Lunch & Lunch Procedures  

Students who bring lunch to school will eat in their homeroom classroom from 11:57 - 12:17 p.m. Grade six students serve as monitors 
in each classroom and assist the staff supervisors in maintaining order and cleanliness. As we are a closed campus, students may not 
leave the school to go to nearby stores or other student’s homes for lunch without written permission from parents. Any student 
misbehaving in the classroom during lunch will be warned and may be required to eat lunch in the office. If the inappropriate behaviors 
continue, lunch privileges will be taken away for an extended period of time and may result in an out of school suspension. 
 
Since lunch at school is necessary for some students and convenient for others, we promote a lunchroom policy based on a relaxing, 
enjoyable lunch break for students and staff. Please note the following lunchtime expectations: 

• behavior expectations for lunch program are the same as for the classroom 

• use indoor voices 

• respect each other and the supervisors 

• remain seated and do not leave the designated area without permission 

• deposit garbage in the garbage bin on the way outside and leave the eating area neat and clean 
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• except in severe or inclement weather, children are expected to go outside for recess 
 

Nut-Aware Environment 
Schools cannot guarantee a nut-free environment. Nuts and nut products can be present in sauces, breads, soups, and many foods 
that students bring to school on a daily basis. Annunciation is not a nut-free school. We aim to be nut-aware meaning we ask 
families to avoid sending nut products to school, educate your children on the importance of not sharing food, and make sure the 
office and homeroom teachers know if your child has a nut allergy. We will do our best to ensure the safety of all students.  
 

Hot Lunch Days  
Hot Lunch is an optional program at schools. Hot lunches are organized with the help of parent volunteers throughout the year in 
conjunction with an on-line application called, Healthy Hunger. Healthy Hunger does apply a surcharge when ordering lunches which is 
required to organize, package, and label the lunches with your child’s name prior to delivery. If you are interested in signing up for hot 
lunches for your child, please do so at: www.healthyhunger.ca. Please ensure you have placed your child’s hot lunch order prior to the 
deadline, which is typically one week before the actual hot lunch date. 
 

Medication for Students 
On occasion, we have been asked by parents to ensure their child receives prescribed medication. Please be aware that in order for the 
school personnel to do so, parents must complete a ‘Request for Administration of Medication at School’ form and have it signed 
by their family doctor. 
 

Medical Alert Form 
Please fill out the Medical Alert form as accurately as possible. Complete and return this form to the school as indicated. It is important 
that you keep us informed of any changes in your child’s medical status. The school will administer the medication, provide safe storage 
and keep a file on each student receiving medication. 
 
Any children who require medication such as an inhaler due to asthma, should have one stored at the school. A medical form must be 
filled out to be kept in their school file. All medications, including short term use, need to be stored in a locked cupboard with a parent 
note. 
 

Parental Concerns  

Edmonton Catholic Schools and Annunciation School are committed to working cooperatively with the parents of our students. We 
recognize at times there may be differences in understanding, interpretation and opinion. The district has a protocol for addressing 
classroom and school concerns. 

All parties in a conflict situation must recognize and respect the practice of first contacting the person concerned. This means that 
the person who has the concern has a responsibility to begin addressing the concern directly with the person with whom 
they have the concern, before taking their concern elsewhere. Therefore, we ask that parents address concerns directly by calling 
or making an appointment with teachers before raising these concerns with the school administration or Catholic Education Services 

staff (when their concerns are regarding their child’s teacher, program, and/or program support). 

Likewise, if a parent has a concern regarding school administration, the parent is expected to bring that concern to the school 

administration first, before raising these concerns with the Chief Superintendent of Schools. 

If, in the view of the complainant, the ruling of the school principal is unacceptable, the complainant may address his/her concern(s) 
to the Chief Superintendent of Schools in writing. The letter must outline the nature of the original complaint, the steps that have been 
taken and in what way the decision of the school principal is unacceptable. Upon receipt of such a letter, the Chief Superintendent will 
direct the correspondence to the appropriate department for resolution.  
 

Personal Property, Electronic Devices, & Cell Phones  

Students are responsible for all personal property. Bringing electronic equipment or other personal items (cell phones, toys, trading 
cards, etc.) to school is strongly discouraged. If these items are brought to the school, they are not to be used during school hours. Such 
items are brought to school at the child’s own risk. The school is not responsible if these items get damaged or go missing. All personal 
items should be clearly marked with the student’s name.  

Outside clothing and footwear are to be kept in designated areas. Students should never leave money or valuables on or in their desks, 

in their coat pockets, boot rooms or backpacks.  

Children have all the necessary tools and devices at school and so there is no need to bring in personal electronic devices such as iPads 
and Chromebooks, unless specifically requested by the teacher and ONLY then will it be used for academic purposes to help enhance 
learning. Please understand that the privilege of using any electronic device will be taken away from students who abuse the 
privilege. Please refer to our section on Digital Citizenship at the end of this document. 

http://www.healthyhunger.ca/
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Cell phones are not required by our students because they can access the phones in the classroom or the main office. However, if 
deemed necessary by the parent for safety reasons to or from school, cell phones must be silenced and kept in the student’s backpack. 
Cell phones are not to be used during the school day. Staff do not confiscate the phone as we do not want to assume liability for the 
device. To that end, if the student is caught using their phone, they may face an out of school suspension on the following day. Please 
see here for Alberta Education’s guidance on the use of cell phones by students in schools. Again, the school is not responsible for 
items such as cell phones that are brought to school.  
 

PowerSchool  

All parents who have access to an internet connection will be signed up for PowerSchool. This platform allows parents to access student 
progress and ongoing outcomes-based assessment, information about attendance and upcoming events. PowerSchool also allows 
parents to pay for school fees, field trips and all other fees online. Parents are provided with a username and password. The PowerSchool 
site is accessed at: https://powerschool.ecsd.net/public/ If your password needs to be reset, please contact the office.  
 

Professional Development  

It is important for our staff to keep informed of new developments which relate to education. This is accomplished through school PD 
(professional development) days, attendance at seminars, conferences and in-service sessions, some of which are held after school hours, 
on weekends and holiday time. In addition, staff attend weekly Thursday afternoon meetings and may designate additional time to plan 
and attend sessions of particular interest to the school.  Students do not attend school on these specified professional development days 
or Thursday afternoons. Parents are notified well in advance so plans for childcare can be made for these days.  
 

School Council  
Our parent council is a group of supportive and welcoming parents who seek to work together with administration to promote the well-
being and effectiveness of the entire school community and thereby to enhance student learning. A school council is a means to facilitate 
cooperation among all the participants involved with the school, and to ensure parents have their voices heard and honored at the 
school level.  The School Council is elected by way of a general meeting. The School Council meets approximately every second month 
for no more than one hour and all parents and guardians are welcome to attend. Snacks are always provided.  
 

Safety Protocols  

Our school has developed a Crisis Management Plan that provides guidelines on how to react in different situations. We will have a 
minimum of six practice fire drills and three practice lockdown drills during the year, so please do not be alarmed. There are a number 
of causes that could potentially lead to evacuation of the school building – major gas leak, fire, total loss of utilities (power, water, etc.). 
In the event of an evacuation, the students and staff would relocate to St. Francis Xavier High School.  Under no circumstances would 
students be dismissed at an irregular time without parental knowledge nor are students allowed to go home in an ‘unaccounted for’ 
fashion. 
 

School Grounds & Playground Safety 

Students are expected to: 

• use the school and playground equipment properly and safely 

• respect the rights of others in organized games and not to disrupt the activity 

• stop any game or activity that they are playing when the bell rings and immediately report to their classroom 

• play safe games that will not harm or potentially endanger themselves or others.  We do not allow games such as play fighting, 
tackle football, throwing snowballs or any form of roughhousing 

• follow the NO BODY CONTACT rule. 

 
School Supplies  

In the spring, supply lists are posted on our school website and parents are given the opportunity to purchase supplies for the next 
school year through a company specializing in providing school supply orders. Parents who do not purchase supplies through this 
company are required to access the supply list and purchase supplies themselves. Please keep in mind that supplies may need to be 

replenished during the year. Supplies are not sold at the school. 

Student Standard of Dress 

Philosophy 
In Edmonton Catholic Schools, students are expected to dress in a manner that honors the dignity of the human person, who was created in the 
image of God, and that supports an inclusive, welcoming, caring, respectful, safe, and Catholic learning environment that promotes the well-being of 
all. Each school in the Division will have a Standards of Student Dress for their community.  Understanding that it is not possible to list 

https://open.alberta.ca/dataset/b44bcae6-2e6e-4814-bb25-2e7d7b592b8d/resource/096ddf6b-fc6d-475d-a693-d9fa77aae862/download/educ-standards-use-personal-mobile-devices-social-media-schools-parent-guide-2024-08.pdf
https://powerschool.ecsd.net/public/
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all the specific types of acceptable and unacceptable student dress, the purpose of establishing Standard of Student Dress is to empower 
students to make appropriate choices 
Students are expected to dress in a manner which is appropriate for the school day or for any school sponsored event.   All students shall come to 
school dressed in a comfortable manner that allows them to be authentically who they are, while also meeting the standards in this document.  
Students who do not meet the Standard of Student Dress will be required by the school principal or their designate to meet the standards 
before participating in school activities.  Schools will facilitate the enabling of students to meet the standards in such situations whenever possible.  
Student dress must maintain personal safety and the safety of the school community.  Students are not permitted to wear articles of clothing, jewelry 
or accessories that indicate or suggest membership in or affiliation with any group or organization that does not support a welcoming, caring, 
respectful, safe, and Catholic learning environment that respects diversity and fosters a sense of belonging.     

 

Students at Annunciation Elementary School must wear: 

• Tops and bottoms in the form of  
o A shirt or the equivalent (tops) with opaque fabric in the front, back, and sides under the arms   
o Pants or the equivalent bottoms  

• Shoes  

Students at Annunciation Elementary School may wear, as long as they are in alignment with this standard’s philosophy: 

• Headwear that is specifically required for religious observance (i.e. hijab, yarmulke, turban) or for medical reasons in 
consultation with the principal  

• Illustrative examples of tops: t-shirts, sweatshirts, sweaters, tank tops 

• Illustrative examples of bottoms:  jeans, leggings, sweatpants, skirts, dresses, shorts 

• Hats and other headwear must not be a distraction to the learning and must allow the face to be visible to staff, and not 
interfere with the line of sight of any student or staff. Hoodies must allow the face and ears to be visible to school staff 

• Clothing with logos or text on it that is positive in nature, respectful, or implies or encourages a healthy lifestyle/choices for 
children and youth 

* Ensure dress is appropriate for physical activity such as Phys Ed, field trips and recess activities.  
 

Students at Annunciation Elementary School may not wear: 

• Articles of clothing that discriminate based on age, religion, gender, gender identity/expression, sexual orientation, body 
type, race, ability, and socio-economic status 

• Articles of clothing with words or text that depict or imply hate, violence, profanity, drugs/drug use, alcohol/alcohol use, 
sexual activity, or criminal activity. 

Students who have not met the standard, as outlined above, will be addressed in the following manner:  

• At the first possible opportunity for a private conversation, the staff member who has identified the issue will speak to the 
student about the concern in a manner that respects their privacy and dignity.  Care will be taken to avoid “shaming” or 
statements of bias. 

• The student will be presented with options to bring them into closer alignment with the standard for the remainder of the 
school day such as: 

o Wearing another article of their own clothing which they have at school that is in alignment with the standard 
o Contacting a parent or guardian to bring in an article of clothing that is in alignment with the standard 
o Borrowing an article of clothing from a friend that is in alignment with the standard. 

• Where possible, students should not be required to wear school owned replacement garments and should never be required 
to wear specific garments as a disciplinary measure. 

Student Evaluation & Reporting Process 

Parents are encouraged to contact their child’s teacher whenever they have questions with respect to learning, behavior and/or 

programs. The first point of contact for any questions or concerns is the child’s classroom teacher. 

Our School Division reporting process celebrates the learning of students on an ongoing basis throughout the year and not only at set 
reporting periods. Parents will receive information regarding their child’s progress through the January Summary Report and the June 
Report Card at the end of the school year. Throughout the school year, we will share your child’s progress through such ways as student 
portfolios, Google Classroom, schoolwork assignments sent home, self-reflections, rubrics and journals. 
 
September:  Meet the Staff - The parents will meet the staff and dialogue with the teachers on program objectives and curriculum. 
November: Demo of Learning – Students will have an opportunity to showcase their learning. Please plan to attend. 
End of January: Mid-year Progress Summary Report Available online  
March: Demo of Learning – Students will have an opportunity to showcase their learning. Please plan to attend. 
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End of June: Yearend Progress Summary Report Available online 
 

Student Records  

Please let the office know of any address or contact information changes.  
 
Student surnames may be changed on student records only if the parent/guardian presents evidence to the school that the name has 
been changed legally, e.g. a new birth certificate, or a statement from a lawyer.  
 

Volunteers & Parents Attending Field Trips  

Annunciation appreciates its parent volunteers. All parent volunteers need to complete a Volunteer Form; please ask your child’s teacher 
or the main office for a Volunteer Form if you are interested in volunteering.  
 
Some field trips require parents to lead a small group of students through the day, outside of the supervision of the teacher. In these 
instances, parent volunteers will require a police background check that is within a year old. Your child’s teacher will inform you if there 
is a need for a police check. 
 
Field Trips are an extension of the classroom. This means that parents are not permitted to attend the event unless they are 
supporting the teacher as a volunteer. Please refrain from meeting your child on location of a field trip and interacting with your 
child during the trip. Doing this compromises the safety of staff and students and may result in your child not being permitted to attend 
future field trips. Parents must complete a Volunteer Form and connect with the teacher if they want to be a part of their 
child’s field trip experience.  

 
Student Code of Conduct  

Statement of Purpose:  
At Annunciation, we believe that everyone is created in the image and likeness of God.  We strive to provide a caring and safe 
environment where each person is accepted as a child of God, treated with respect, and given the dignity that comes from being held 
accountable for one’s actions and attitudes.  Students are expected to conduct themselves in a manner that safeguards and 
contributes to a safe and caring environment that fosters and maintains respectful and responsible behaviors.  
 
Our conduct policy aligns with the Education Act which is outlined below. Teachers, parents, and students of Annunciation are all 
responsible for working together to ensure that personal conduct contributes to a welcoming, caring, respectful and safe learning 
environment.  It is based on the following basic beliefs that are the foundation for the Effective Behavioral Guidelines: 

• acceptable behaviors fosters a positive learning environment; a positive learning environment fosters acceptable behaviors 

• every student has the right to feel safe from physical or verbal abuse at school 

• students are responsible for their own actions 

• students are responsible for knowing the rules of the classroom and the school 

• ideal discipline is self-directed and self-controlled  

• the school and the home share the responsibility of helping students achieve self-discipline 
 

Alberta Human Rights Act 
Whereas it is recognized in Alberta as a fundamental principle and as a matter of public policy that all persons are equal in: dignity, 
rights and responsibilities without regard to race, religious beliefs, color, gender, physical disability, mental disability, age, ancestry, place 
of origin, marital status, family status, source of income or sexual orientation. We affirm that the rights set out in the Alberta Human 
Rights Act and the Canadian Charter of Rights and Freedoms are afforded to all students and staff members within Annunciation School.  
 
We affirm that pursuant to the Alberta Human Rights Act and the Canadian Charter of Rights and Freedoms, students and staff members are 
protected from discrimination. More specifically, discrimination refers to any conduct that serves to deny or discriminate against any 
person or class of persons regarding any goods, services, accommodation or facilities that are customarily available to the public, and 
the denial or discrimination is based on race, religious beliefs, color, gender, physical disability, mental disability, ancestry, place of origin, 
marital status, source of income, family status or sexual orientation.  
 
Student Code of Conduct Development 
The Student Code of Conduct Policy was developed by the school community and  

• is based on input from students, parents and school staff 

• is reflective of the expectations of students as addressed in legislation and district policies 

• will be communicated in writing through the student agenda handbook as well as at the first reporting period (generally held 
in September) to all members of the school community on an annual basis 

• will be reviewed and adapted as necessary on an annual basis by members of the school community 
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• will be reviewed at the beginning of each school year with the classroom teacher including a list of acceptable/unacceptable 
behaviors and consequences 

 
Acceptable and Unacceptable Behavior 
As part of our appropriate school-wide behavior expectations, the staff has established guidelines for conduct in the hallways, 
washrooms, and playground. The school staff and students identified acceptable and unacceptable behaviors that will be dealt with in a 
judicious manner to maintain order in the school. Consequences and events will take into consideration unique student attributes such 
as age, maturity and individual circumstances.  
 
Bullying 

Students are to refrain from, report and not tolerate bullying or bullying behavior directed towards others in the school, whether or not 
it occurs within the school building, during the school day, or by electronic means. Students have an obligation to report bullying to a 
teacher or the administrative team at the school level. 

Students who participate in or are affected by unacceptable behaviour will be provided a range of possible preventative procedures, 
supportive procedures and consequences that will be applied when a student breaches our student code of conduct. Consequences may 
include, but are not limited to, detention, written or verbal apologies, parent meetings. The continuum of supports available to the 
student may include, but is not limited to, counselling, support from our behavioural specialist, learning coach, FSLW and possible 
assessments. 
 
Failing to comply with Section 31 of the Education Act may be grounds for suspension (Section 36) or expulsion (Section 37) of the 
Education Act. 
 
Examples of acceptable behaviors that reflect these responsibilities include: 

• respect yourself and the rights of others in the school 

• refrain from, report and refuse to tolerate bullying or bullying behavior, even if it happens outside of the school or school 
hours or electronically. Inform an adult you trust in a timely manner of incidents of bullying, harassment, intimidation or 
other safety concerns in the school 

• attend school regularly and punctually 

• be ready to learn and actively engage in and diligently pursue your education 

• know and comply with the rules of your school 

• contribute positively to your school and your community 
 
Examples of unacceptable behaviors: 

• behaviors that interfere with the learning of others and/or school environment or that create unsafe conditions 

• acts of bullying, harassment, or intimidation 

• physical violence 

• retribution against any person in the school who has intervened to prevent or report bullying or any other incident or safety 
concern 

• illegal activity such as: 
- possession of a weapon real or pretend 
- theft or damage to property 

  
In accordance with the Education Act, Section 31, students shall: 

• attend school regularly and punctually 

• be ready to learn and actively engage in and diligently pursue their studies 

• ensure his/her conduct contributes to a welcoming, caring, respectful and safe learning environment that respects diversity 
and fosters a sense of belonging 

• respect the rights of others 

• refrain from, report and not tolerate bullying or bullying behavior directed toward others within the school, whether or not 
it occurs within the school building, during the school day or by electronic means 

• comply with the rules of the school and the policies of the board 

• cooperate fully with everyone authorized by the Board to provide education programs and other services 

• be accountable to the student’s teachers and other school staff for the student’s conduct 

• positively contribute to the student’s school and community 
 

In accordance with the Education Act, Section 32, parents shall: 

• act as a primary guide and decision-maker with respect to the child’s education 

• take an active role in the student’s educational success, including assisting the student in complying with Section 31 

• ensure the child attends school regularly 

• ensure his/her conduct contributes to a welcoming, caring, respectful and safe learning environment  
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• co-operate and collaborate with school staff to support the delivery of supports and services to the student 

• encourage, foster and advance collaborative, positive and respectful relationships with teachers, principals, other school staff 
and professionals providing supports and services in the school 

• engage in the child’s school community 
 
Conclusion 
We are hopeful that these steps will result in the following: 

• students will refrain from engaging in violence of any kind at school and during school-related activities  

• students will assist in the prevention of violence without putting students’ own safety or wellbeing at risk, by co-operating 
with school staff and supporting intervention efforts. Students are encouraged to report incidents of concern to school staff  

• students will be helped to understand why inappropriate behavior is unacceptable 

• they will be guided in solving the problems they have created 

• parents are expected to conduct themselves in a manner that supports a safe and caring learning environment through 
respectful and welcoming behavior within the school community  

• they will be encouraged toward self-discipline and responsibility for their actions 

• home and school will work together to help students grow and develop into socially responsible persons 
Establishing appropriate expectations and a safe and caring learning environment will enable students to act in positive and caring ways, 
in accordance with the Gospel values that we embrace as Catholics. 
 
__________________________  
 
1. Bullying: repeated and hostile or demeaning behavior by an individual in the school community where the   behavior is intended to 
cause harm, fear or distress to one or more other individuals in the school community, including psychological harm or harm to an 
individual’s reputation. 
2. Unacceptable behavior is all behavior that has an impact on the school or individuals in the school. 

 
In & Out of School Suspensions 
Annunciation strives to have a No-Tolerance Policy for bullying, harassment, and unkind or unsafe behavior. Students deserve to feel safe 
at school. Suspensions of 1 to 5 days will be used in the following instances:  

- physical aggression towards students or staff  
 

- bullying (repeated and hostile or demeaning behavior by an individual in the school community where the   behavior is intended to cause 

harm, fear or distress to one or more other individuals in the school community, including psychological harm or harm to an individual’s 
reputation) 
 

- behaviors that require the classroom to be evacuated (flipping desks and chairs, throwing objects at staff or students, using 
severely profane language that requires a classroom to be evacuated); classroom evacuations traumatic for the students who are 
required to evacualte. Out of school suspensions for students who engage in unsafe behavior provide the classroom with 
much needed to decompress as well as builds their sense of reassurance that their safety matters while at achool  
 

Staff will do their best to help students regulate and choose safe behaviors for themselves and their peers. When our efforts are 

ineffective and the safety of staff and students becomes compromised, parents will be required to come to the school and take their 

child home. Removing the student from the school for a short period of time safeguards the self-esteem of the offending student and 

allows the injured parties an opportunity to decompress and know their concerns were heard and acknowledged.  

Annunciation has staff who are trained in reconciliation. Students who have been suspended will be provided with the supports required 

to help them rejoin the school community and feel loved, valued, and worthy of support. All of our children matter and are important 

to us! 

 
Digital Citizenship  

Digital Citizenship in Edmonton Catholic Schools 
Digital Citizenship is a concept which helps teachers, technology leaders and parents to understand what students/children/technology 
users should know to use technology appropriately. Digital Citizenship is more than just a teaching tool; it is a way to prepare 
students/technology users for a society full of technology. Too often we see students, as well as adults, misusing and abusing technology 
but not sure what to do. The issue is more than what the users do not know but what is considered appropriate technology usage. 
 
Digital Citizenship: Using Technology Appropriately website: http://digitalcitizenship.net/ 

http://digitalcitizenship.net/
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Digital citizenship begins the first time any child, teen, and/or adult signs up for an email address, posts pictures online, uses e-commerce 
to buy merchandise online, and/or participates in any electronic function. People characterizing themselves as digital citizens often use 
IT extensively, creating blogs and/or using social networking and other means of modern communication. Parents and teachers need 
to start teaching children and teens at an early age about the responsibilities of being online as a digital citizen. 

 
Looking After Me 
• I will only go on the computer when I have permission 
• I will only go to pages I am allowed to go to 
• I will only share pictures and stories about myself when my teacher tells me to 
• I will talk to my parents and teacher about all of my online friends 
• I will tell my teacher or parents if anyone is unkind to me on the computer 
 
Looking After Others 
• I will only say nice things about people 
• I will ask before I share a picture or story about a person 
• I will only go to places that are nice and I will tell my parents or teacher if I go to a place that is nasty, unkind or rude 
 
Looking After Property 
• I will not download movies, games or music 
• I will check that the information I get on the web is correct 
• I won’t leave rude or unkind messages on other people’s spaces 
 

 
Please go over our School Agenda, the Student Code of Conduct and The Digital Citizenship Agreement with 
your child.  Once it is understood, please sign below.  We ask you to please leave this sheet in the Agenda for 
future reference 
 
Student Signature: ____________________________       Date________________ 
 
Parent Signature: _____________________________               Date________________ 
 
Teacher Signature: ____________________________               Date________________ 
 


